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INTRODUCTION

The Oxford Brookes University BSc (Hons) in Applied Accounting degree is delivered in
collaborative provision with the Association of Chartered Certified Accountants (ACCA).
Since the BSc degree was introduced in 2000 over 6,800 ACCA students, affiliates and
members worldwide have successfully completed this degree scheme. They have done so
by passing the first two stages of the ACCA professional examinations and then passing their
Research and Analysis Project which was submitted directly to Oxford Brookes.

Oxford Brookes and ACCA undertook a thorough review of the BSc scheme in 2006 and
agreed to make a number of changes to build on the degree’s success. The revised BSc
degree scheme will be fully implemented on 1 August 2008. This Information Pack provides
details about the revised BSc degree programme, and the revised requirements of the
Oxford Brookes Research and Analysis Project.

The project continues to be the final component of the BSc degree. To pass, a student must
achieve the standards expected of a final year undergraduate in undertaking and presenting
an applied piece of research. A student has already demonstrated undergraduate capabilities
by passing the ACCA Part 2 / Fundamentals Skills module examinations.

Although the Information Pack is written primarily for ACCA students, I am confident that its
contents will be of interest and value to college tutors and employers who provide project
mentor support to ACCA students in the preparation of their Research and Analysis Project.

The content of this Information Pack is taken from the BSc degree webpages on the ACCA
website. (http://www.accaglobal.com/students/study_exams/qualifications/degree/degree2/).
These webpages include the Research and Analysis Project submission form which is
specific to each six-monthly project submission period and which is not included here.

The BSc degree webpages will be updated on an ongoing basis. The content of this
Information Pack will remain relevant for at least the next two project submission periods,
whose deadlines are 3 October 2008 (Period 17) and 3 April 2009 (Period 18). However we
may produce additional content for the BSc degree webpages which will provide further
support to ACCA students and their project mentors. I recommend that students should visit
the BSc degree webpages periodically to check for any new material.

The first seven sections of this Information Pack set out the academic framework of the BSc
(Hons) in Applied Accounting degree and the Research and Analysis Project. They also
include the Oxford Brookes University rules and regulations for the BSc degree and project.
They can be viewed as definitive.

The remaining four sections contain Oxford Brookes advice and guidance to the student and
project mentor on how to undertake and present a Research and Analysis Project. These
sections include important information on the recommended structure and content of the
Research Project and Skills and Learning Statement. I strongly recommend that students
should read the Information Pack thoroughly before starting their project work.

I would be pleased to receive any comments that you may have about the content included
in the BSc degree webpages and / or this Information Pack. I can be contacted at the email
address on page 4.

John Woodley
ACCA Undergraduate Programme Director
Oxford Brookes Business School
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SECTION 1 AIMS AND OUTCOMES OF BSC (HONS) IN APPLIED ACCOUNTING
DEGREE

The principal aim of the BSc degree programme is to widen access to Oxford Brookes
University (OBU) and enable ACCA students across the world the opportunity to obtain an
OBU degree.

The BSc degree aims to enhance and extend the knowledge and skills gained by you in your
professional studies, and to improve your effectiveness as a professional accountancy
student and future finance professional.

On completing the degree programme, you will have demonstrated a capability to:

Knowledge and understanding

K1 Critically evaluate accounting concepts and principles and their application in
solutions to practical accounting problems.

K2 Prepare financial statements of entities, including groups of companies, using
relevant financial information, accounting techniques and standards; and to analyse
and interpret such financial statements.

K3 Use relevant management accounting techniques with cost information, for planning,
decision-making, performance evaluation and control, within different business
settings.

K4 Apply financial management techniques to issues affecting investment, financing,
and dividend policy decisions of an organisation.

K5 Understand the general legal framework, and apply specific legal principles relating
to business, including taxation legislation as applicable to individuals, single
companies and groups of companies.

K6 Explain the process of carrying out the assurance (audit) engagement and its
application in the context of the professional (audit) regulatory framework.

K7 Describe the organisational context of the accountant and of the development of
accounting information systems; to understand the need for the efficient use of
resources within an organisation.

K8 Understand the ethical responsibilities of professional accountants, including the
principles of the ACCA code of conduct, and to reflect on ethical dilemmas and
potential solutions.

Disciplinary and professional skills

D1 Prepare non-complex financial statements using generally accepted accounting
principles.

D2 Evaluate and comment on the performance and financial situation of organisations
using a range of interpretative techniques.

D3 Select and apply appropriate accounting and financial management techniques to
organisational business planning, decision-making and control.

D4 Understand the limitations of accounting techniques and the implications of such
limitations.

D5 Understand the limitations of acquired knowledge of legal and taxation issues and
recognise the need to seek further specialist advice where necessary.

D6 Communicate analysis of accounting and financial information and recommendations
to a variety of different audiences.







8

If you registered with ACCA under the mature student entry route (MSER) and do not have
an acceptable English Language qualification, you will be permitted to register for the BSc
degree only after you have passed Paper F4, Corporate and Business Law.

If you are a CAT student, and have passed the CAT Advanced level exam papers, you meet
all the entry requirements for the BSc degree.

Exemptions

As a registered student, you may be given exemptions from one or more of the nine ACCA
specified exam papers. Exemption decisions are made by ACCA and ACCA exemption
policy is periodically reviewed by Oxford Brookes University. However, if you wish to achieve
the BSc degree you must sit and pass all of the three ACCA subjects F7, F8 and F9.
No exemption can be given from the Professional Ethics Module or from the Oxford Brookes
University Research and Analysis Project (RAP).

Progression

When you register with ACCA to undertake the ACCA Qualification, you are automatically
registered with Oxford Brookes University for the BSc (Hons) in Applied Accounting, unless
you opted-out of the BSc degree programme at the time of initially registering with ACCA.

If you have opted-put, you may re-register for the BSc degree scheme provided you have not
passed any of the three subjects – F7, F8 and F9. If you have passed any one of these
three subjects you cannot then register on to the BSc degree.

Conversion arrangements have been developed for completion of the BSc degree if you
have passed one or more ACCA professional scheme exams by, or at, the June 2007 ACCA
exam sitting.

Oxford Brookes University Research and Analysis Project

You must pass or be exempt from the ACCA Fundamentals exams, including sitting and
passing all of F7, F8 and F9, and complete the Professional Ethics module before submitting
a RAP to Oxford Brookes University.

You will need to find a project mentor to assist you with your RAP, by providing guidance and
advice on your RAP and also to verify that you made an oral presentation at the end of your
project research. Your project mentor should be a member of staff at an ACCA tuition
provider, your line manager or an ACCA qualified member. Please note that this is different
role to the role of the workplace mentor you need when completing your practical experience
requirements, although you may find that your line manager is the most appropriate person
to fulfil both these roles.

Oxford Brookes University has two four-week submission periods each year during which
you may submit an OBU RAP. An OBU RAP that is submitted after the end of a submission
period will be returned unmarked to you, but it may be resubmitted in the following
submission period.

You are required to pay a project submission fee to Oxford Brookes with any project
submission. After 1 August 2008, the OBU RAP submission fee will initially be £75 per
project submission, though it may be subject to increase in subsequent submission periods
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RAP Submission periods

The next two RAP submission periods, and the dates on which RAP grades and BSc degree
results will be despatched, are as follows:

Period 17

Earliest receipt of RAP by Oxford Brookes University Monday 8 September 2008
Latest receipt of RAP by Oxford Brookes University Friday 3 October 2008

Oxford Brookes University BSc Examination Board January 2009

RAP and BSc degree results despatched Wednesday 4 February 2009

Period 18

Earliest receipt of RAP by Oxford Brookes University Monday 9 March 2009

Latest receipt of RAP by Oxford Brookes University Friday 3 April 2009
Oxford Brookes University BSc Examination Board July 2009

RAP and BSc degree results despatched Wednesday 29 July 2009

Please note that projects must arrive at the ACCA Office in Oxford Brookes University by the
date of latest receipt. Any projects received after the date of latest receipt will be returned to
students unmarked.

Students should make appropriate arrangements with postal services to ensure that their
project arrives by the submission deadline.

SECTION 4 OXFORD BROOKES POLICIES, RULES AND REGULATIONS

You are subject to the following Oxford Brookes University policies, rules and regulations for
the preparation, submission and assessment of the Research and Analysis Project and for
the award of the BSc (Hons) in Applied Accounting degree. Further details can be found at
http://www.brookes.ac.uk/regulations/acadregs1.htm!

Equal opportunities

Please visit the Oxford Brookes website for details of the University’s equal opportunities
policy. If you have special requirements for completing the Oxford Brookes Research and
Analysis Project you should contact the ACCA office at Oxford Brookes University.

Academic appeals

You may not appeal against the academic judgement of an examiner.

You may request a review of the decision to award a particular grade to your Research and
Analysis Project. However disagreement with the academic judgement of an examiner is not
grounds for such a review, which would normally only consider whether the assessment has
been conducted in accordance with the RAP regulations. Further details of the regulations
can be viewed on the Oxford Brookes University website.

Complaints procedure

Please visit the Oxford Brookes University website to view the complaints procedure.





11

SECTION 5 RESEARCH AND ANALYSIS PROJECT LEARNING OUTCOMES

The Research and Analysis Project (RAP) is the final component of the BSc degree and
consists of two separate documents; a 6,500 word Research Project (RP) and a 2,000 word
Skills and Learning Statement (SLS). You are also required to give a presentation on the
project to your project mentor.

The learning outcomes of the OBU RAP are achieved through your experience of
undertaking a research based project related to a single organisation. The learning outcomes
are achieved through completing the two components of the OBU RAP; the Research Project
(RP) and the Skills and Learning Statement (SLS). There is no syllabus for the OBU RAP
and none of the learning outcomes are based on direct teaching by OBU staff.

The purpose of the OBU RAP is to allow you to demonstrate certain specific transferable
skills of the BSc degree programme:

T4 Undertake an independent research project relating to a single organisation or industry
sector.

T5 Prepare a written report which meets academic requirements of information collection
and referencing of information sources.

T6 Use information technology to record and analyse financial data, to collect information
from a range of sources and to present research findings.

T7 To reflect on the learning attained through completing the programme and its impact
on future professional development and employment roles.

And to use the experience gained by undertaking the OBU RAP to contribute to the
development of other BSc programme capabilities:

Knowledge and understanding

K1 Critically evaluate accounting concepts and principles and their application in solutions
to practical accounting problems.

Disciplinary and professional skills

D3 Select and apply appropriate accounting and financial management techniques to
organisational business planning, decision-making and control.

D4 Understand the limitations of accounting techniques and the implications of such
limitations.

D6 Communicate analysis of accounting and financial information and recommendations
to a variety of different audiences.

Transferable Skills

T1 Solve problems through the identification of key issues, synthesis of information and
analytical tools, and the presentation and critical evaluation of a range of options.

T2 Communicate appropriately in writing and through an oral presentation.

T3 Complete a programme of study through independent and self managed learning.
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SECTION 6 ASSESSMENT OF RESEARCH AND ANALYSIS PROJECT

The Research and Analysis Project (RAP) is the final component of the BSc degree and
consists of two separate documents; a 6,500 word Research Project (RP) and a 2,000 word
Skills and Learning Statement (SLS). You are also required to give a presentation on the
project to your project mentor.

You have three attempts to pass the RAP. Unfortunately, if you fail the RAP on three
separate occasions you will no longer be eligible to complete the BSc degree. Please note
that you can either submit the same project topic three times or three different RAPs.

To pass the RAP you must pass both the Research Project (RP) and the Skills and Learning
Statement (SLS). If you do not pass both components separately within the same RAP
submission you will be awarded a Fail grade for the RAP.

You will be given one of three Pass grades (A, B or C) or a Fail grade (F) for the
performance in the RP. You will be given either a ‘Satisfactory’ grade or an ‘Unsatisfactory’
grade for the performance in the SLS.

If you achieve one of the three Pass grades for the RP and the ‘Satisfactory’ grade for the
SLS, then a pass in the RAP will be awarded. The grade awarded to you for the performance
in the RAP will be that awarded to you for the RP ie A, B or C. Once you have been awarded
one of the three Pass grades for the RAP, then you cannot make any further RAP
submissions.

If you are awarded either a Fail grade in the RP or an Unsatisfactory grade in the SLS, then
you will be awarded a Fail grade for the RAP. If you are awarded a Fail grade on the first
RAP submission you will be allowed up to two further RAP submissions.

The assessment of the Research Project is as follows. This demonstrates the importance
of the quality of the understanding of the accountancy / business models used in the RP and
their application to the RAP project topic. The student’s “graduate” skills will be assessed for
a level of competence.

To achieve a pass in the RP a student must gain one of the three Pass grades (A, B or C) for
the “Technical and Professional Skills” and demonstrate Competence in the “Graduate
Skills”. The grade for a student who passes the RP is that awarded for the Technical and
Professional Skills component of the RP.

Learning Outcome Assessment

Technical and Professional Skills Grade A, B, C or F
Understanding of accountancy / business models K1
Application of accountancy / business models D3
Evaluation of information, analysis and conclusions T1
Presentation of project findings D6

Graduate Skills Competence / Non-competence
Communication T2
Information gathering and referencing T5
Information technology T6

Research Project assessment Grade A, B, C or F
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Research
Project
grade

SLS grade
Overall

RAP
grade

Grade on
successful SLS
resubmission

Grade on successful RP
and successful SLS

resubmission

A Unsatisfactory F A Not applicable

B Unsatisfactory F B Not applicable

C Unsatisfactory F C Not applicable

F Unsatisfactory F Not applicable C

SECTION 8 PROJECT MENTOR MEETINGS

The Role of the Project Mentor

If you wish to submit a Research and Analysis Project (RAP) to Oxford Brookes then you
must have a Project Mentor. The Project Mentor has two different roles. The first which is
focused on you is to support your preparation of your RAP, by providing advice and feedback
to you at appropriate times during your RAP activities.

Secondly, the Project Mentor will confirm to Oxford Brookes that he or she has been your
Project Mentor and that your RAP is your own work. Your Project Mentor will certify this on
your RAP submission form and Oxford Brookes will check a sample of Project Mentor
certifications.

You will have three meetings with your Project Mentor. These meetings provide your Project
Mentor with the opportunity to guide your RAP work and provide feedback to you. The
meetings also provide you with the opportunity to develop your personal skills including
questioning, listening and giving a presentation. You will reflect on this graduate skills
development in your Skills and Learning Statement.

Your Project Mentor is not expected to have specialist knowledge within your project topic
area or of academic research methods. Your Project Mentor does not play any part in the
assessment of your RAP beyond the certification provided to Oxford Brookes. You should
not have to ask your Project Mentor what you have to do to pass – this is given in the
assessment criteria for the RAP. You should not expect your Project Mentor to give you
detailed advice on the structure and content of your Research Project or to write any of your
RAP for you. Those decisions and actions are solely your own responsibility.

However it will be very helpful for your Project Mentor to understand what is required of you
to prepare your RAP to the highest standard of which you are capable. You should provide
your Project Mentor with as much information as you think useful about the Oxford Brookes
Research and Analysis Project and what is required of you. This could include the contents
of this document.

Your Project Mentor should encourage you to think about what you propose to do in your
RAP work, challenge you to demonstrate that you are meeting your project objectives and
that you will be able to meet your timetable for submission of your RAP to Oxford Brookes.
Your Project Mentor may also ask you to demonstrate your understanding of the issues that
have arisen during your research, and may wish to question you on your conclusions and
recommendations.
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SECTION 9 RESEARCH AND ANALYSIS PROJECT PREPARATION

Introduction

The Oxford Brookes Research and Analysis Project (RAP) is the final component of the
Oxford Brookes University BSc (Hons) in Applied Accounting degree. To reach this stage of
the BSc degree you have already successfully completed at least nine demanding ACCA
professional exams.

You have already demonstrated your undergraduate level abilities by passing the ACCA
exams; the RAP provides you with the opportunity to demonstrate the remaining graduate
level attributes necessary for the award of the BSc degree. Please read the RAP learning
outcomes and assessment criteria carefully before you start your RAP work. This will help
you understand what is expected of an ACCA student who wishes to submit a RAP to Oxford
Brookes.

You should understand that your research work and preparation of the RAP is covered by
the Oxford Brookes University academic regulations. This includes the University’s
regulations on cheating which can be found elsewhere in this document. If an ACCA student
or member is found guilty of breaching these regulations this could lead to permanent
expulsion from Oxford Brookes University and disciplinary action by ACCA.

In particular, your submitted RAP must be your own work and your research must have been
undertaken specifically for the RAP. You cannot take a workplace research or consultancy
report and adapt it for your RAP. Neither can you submit a piece of research work that has
previously been submitted to another educational institution for a different academic award.

The RAP is very different to an ACCA written exam. You have many choices to make in
order to produce a good quality RAP. You have to choose which organisation to study, what
you want to find out, which information sources you will use and how to present your
research findings. Each RAP is different and there is no ‘model’ answer to your project
objectives. Your research findings may depend on how you collect and analyse information,
and your findings may not be wholly definitive. Your conclusions may be unexpected or not
what you might have anticipated before starting the RAP work. This is the nature of applied
research.

In order to produce a successful RAP you have to evaluate and / or analyse information from
a range of sources. This means creating some meaning of what you have found, or making a
judgement or coming to a conclusion. If you only report the information that you have found
or generated, you will not pass the RAP. The ability to evaluate and / or analyse information
is a very important graduate attribute and the grade that you are awarded for your RAP will
be significantly influenced by ‘how well’ you demonstrate your evaluative and / or analytical
skills in your RAP.

You may be one of the many ACCA students whose overall class of BSc degree will not be
directly affected by the grade awarded to your RAP (provided you pass). However, a good
performance in the RAP will demonstrate to your family, friends, colleagues, tutors and
employers that you are capable of undertaking good quality research. If your ACCA average
mark puts you in a position where achieving a high grade in the RAP will gain you a higher
class of degree, then you must aim for your first project submission to be the highest quality
research work of which you are capable. You cannot resubmit a passed RAP and the RAP
grade will be capped for a resubmitted Research Project that originally failed.

Your RAP will focus on accounting and / or business issues within an organisation. It is very
important to remember that the reported financial performance of an organisation – whether
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Even if your Research Project will only use secondary data sources and will not involve any
interaction with staff within your chosen organisation, you should still read the University’s
Code of Practice to ensure that you understand the possible ethical issues associated with
undertaking research.

Confidentiality and anonymity

In principle, Oxford Brookes University requires your Research Project to contain full details
of the organisation that you have investigated in your research, the information sources that
you used and the actual data that you collected. This provides reassurance to Oxford
Brookes about the originality and the genuineness of the information gathering and analysis
in your Research Project.

We have already noted that if you intend to collect primary data from staff within your chosen
organisation you must obtain permission to do this from a senior member of staff within the
organisation. However, although you may gain such permission, the organisation may
request that your research findings remain confidential because of concerns over
confidentiality and / or commercial sensitivity.

If you want your Research Project to be considered as confidential or to make specific
adjustments to the organisation’s data in order to hide the 'true figures' then you must write to
the BSc programme director at acca@brookes.ac.uk and request permission. You should
give the reasons behind your request and how you intend to resolve such issues in the
preparation and presentation of your Research Project. In your request you will have to
identify the organisation which is the focus of your Research Project. The BSc programme
director will decide whether to give approval to your request.

This issue must be resolved before you submit your Research Project to Oxford Brookes
otherwise your project will be returned to you unmarked. Any such correspondence between
yourself and the BSc programme director will not be passed on to the Oxford Brookes staff
involved in the marking of your Research Project.

Information Technology

As part of your demonstration of graduate skills you have to show reasonable evidence of
having accessed online information sources and having used a spreadsheet and / or other
software in preparing your Research Project.

It is important that you consider how you will meet this requirement in your initial planning for
your Research Project. Your choice of information sources may be influenced by this
requirement and you should carefully consider the possible impact on your project objectives
and research questions.

You have to word process your Research Project document and this contributes towards
meeting this requirement. However Oxford Brookes also needs evidence of the use of other
software used to process data. For example, this could be done by using a spreadsheet to
prepare financial ratios / performance indicators or by the preparation of graphs / tables / pie
charts from a database that records questionnaire findings. You should include sample
printouts of spreadsheet formulae or database queries to illustrate how you processed your
data.

As part of your Skills and Learning Statement, you may wish to reflect on how you have used
your existing IT skills or how they have been improved by doing your project research work.
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attributes. Your ACCA education will give you knowledge of accountancy and business, and
undertaking research will enhance your practical skills. What have been the benefits for you
of doing the RAP?

By answering the SLS questions you will gain some important personal insight into these
issues. Although there are four questions with a total word limit of 2,000 words, you do not
have to write exactly 500 words to answer each of the four questions. You may find that you
want to write more about one or two particular questions. You may write between 350 and
650 words on each question within the total word limit of 2,000 words.

SLS Assessment
Your Skills and Learning Statement will be assessed as 'satisfactory' or 'Unsatisfactory', it will
not be given a grade. However you should give it equal importance to the Research Project
since you must submit a 'satisfactory' SLS in order to pass the Research and Analysis
Project overall.

To pass the 'self-reflection' component of the SLS, you have to make a reasonable attempt
to address all of the four SLS questions. If you do not, then you will not pass the SLS. You
must demonstrate your ability to reflect on the judgements that you have made and the
actions that you have taken while undertaking your RAP work. We want to see you provide
evidence that you recognise your strengths and weaknesses. If you only provide a
description of what happened while you were doing your RAP, then you will not pass the
SLS.

Sources of SLS evidence
When you plan your project research work you should also plan to collect evidence to
contribute to your Skills and Learning Statement, so that some of your self -reflection will 'fall
out' of the activities undertaken for your Research Project. One important set of activities will
be the three meetings with your Project Mentor. If you think about what happened in each of
these meetings soon after they have taken place and record your thoughts, then you will be
well on the way to writing your responses to two of the four questions.

Other sources of evidence could include meetings with individuals who you may interview as
part of your project research or conversations / correspondence that you may have during
your information gathering. You should think of every aspect of your project research work
and how this may provide evidence for you to write your Skills and Learning Statement.

Communication Skills
You will give a presentation on your Research Project to your Project Mentor in your final
meeting. The preparation of this presentation will further develop your ability to present the
concepts and findings of an accounting / business research report to an audience. As
evidence of this you must submit a copy of your presentation in your Skills and Learning
Statement.

You will pass 'communication skills' if a copy of the Research Project presentation is included
in the SLS and your presentation’s structure and content is clearly linked to the Research
Project findings. There are many sources of advice (online and hard copy) on how to prepare
an effective presentation and we recommend that you follow best practice.

It is possible that your Project Mentor may comment on the quality of your presentation and
suggest that improvements would be possible. If you wish to revise your presentation after
the meeting with your Project Mentor, then that is acceptable to Oxford Brookes. You should
include a reference to this process and what you learned in your response to the first SLS
question.
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APPENDIX 1 CONVERSION ARRANGEMENTS

ACCA exam conversion arrangements

Oxford Brookes will recognise any passes or exemptions from Part 1 and Part 2 exams in the
ACCA Professional scheme that are converted to the Fundamentals level of the ACCA
Qualification, as contributions towards the award of the BSc degree after 1 August 2008.
Please note that if you still have to pass any of the three papers F1, F2 and F3 at the
December 2007 sitting you cannot complete the BSc degree programme before 31 July
2008.

ACCA Professional Scheme exam passes before June 2000

If you passed one or more of ACCA's Professional Scheme exams before June 2000, and
opted-in before November 2001, you may complete the BSc degree before 31 July 2008 –
provided that you fulfil the requirements of the 'transitional arrangements' published when the
degree was introduced. You should contact the ACCA office at Oxford Brookes to seek
advice on your eligibility for the BSc degree.

If you intend to complete the BSc degree after 1 August 2008 you will be subject to both the
requirements of the 'transitional arrangements', and the requirements of these conversion
arrangements.

Completion of ACCA Part 1 and Part 2 exams at June 2007 sitting

If you registered before 1 January 2007, and completed the ACCA Part 1 and Part 2 exams
at the June 2007 sitting, you may complete the BSc (Hons) in Applied Accounting before 31
July 2008 by passing the 'current' Oxford Brookes Research and Analysis Project.
You will not be required to complete the Professional Ethics module before submitting the
Research and Analysis Project, and the class of degree will be based on the ACCA average
mark, determined from the exam marks in the Part 1 and Part 2 papers that you sat and
passed.

If you do not complete the BSc (Hons) in Applied Accounting degree by 31 July 2008, then
you may do so after this date, but a Research and Analysis Project that is submitted after 1
August 2008 (first attempt or resubmission) must be presented under the requirements of the
Research and Analysis Project effective from 1 August 2008.

After 1 August 2008, you must complete the Professional Ethics module before submitting
the Research and Analysis Project, and the degree class will be based on the ACCA average
mark determined from the exam marks in the Part 2 papers that you sat and passed, and the
grade achieved for the Research and Analysis Project.

Completion of ACCA Fundamentals Level at December 2007 sitting

If you registered before 1 January 2007, and completed the ACCA Fundamentals level
exams at the December 2007 sitting, you may complete the BSc (Hons) in Applied
Accounting before 31 July 2008 by passing the current Research and Analysis Project.
However, if you passed any of the three papers, F1, F2 and F3 at the December 2007 sitting
then you cannot complete the degree before 31 July 2008.

You will not be required to complete the Professional Ethics module before submitting the
Research and Analysis Project, and the class of degree will be based on the ACCA average
mark, determined from the exam marks in the Part 1, Part 2 and Fundamentals papers you
sat and passed.
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If you do not complete the BSc (Hons) in Applied Accounting degree by 31 July 2008, then
you may do so after this date, but a Research and Analysis Project that is submitted after 1
August 2008 (first attempt or resubmission) must be presented under the requirements of the
Research and Analysis Project effective from 1 August 2008.

After 1 August 2008, you must complete the Professional Ethics module before submitting
the Research and Analysis Project, and the degree class will be based on the ACCA average
mark determined from the exam marks in the Part 2 and Fundamentals Skills (F4–F9) papers
you sat and passed, and the grade achieved for the Research and Analysis Project.

Please review the example below

Example

After the June 2007 exam sitting, an ACCA student has the following results:

Paper 1.1 62% Paper 1.2 60% Paper 1.3 Exempt

Paper 2.1 66% Paper 2.2 Exempt Paper 2.3 59%

Under the ACCA conversion arrangements, passes in Papers 1.1, 1.2, 2.1 and 2.3 will be
converted to passes in F3, F2, F5 and F6 respectively. The exemptions in Papers 1.3 and
2.2 will be converted to exemptions in F1 and F4 respectively.

If the student subsequently meets all of the BSc degree requirements after 1 August 2008,
the ACCA average mark will be determined from the exam marks in Paper 2.1 (F5), Paper
2.3 (F6) and the three papers F7, F8 and F9. This will be combined with the grade awarded
for the Research and Analysis Project to give the class of degree.

After 1 August 2008, the student will be given credit for the passes in Papers 1.1 and 1.2 (F3
and F2). The student will be given credit for the exemptions in Papers 1.3 and 2.2 (F1 and
F4).
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APPENDIX 2 RESEARCH AND ANALYSIS PROJECT ASSESSMENT CRITERIA

Research Project Pass - Grade A Pass - Grade B Pass - Grade C Fail - Grade F
Technical and Professional
Skills

Understanding of
accountancy / business
models

Highly appropriate choice of
theory/concepts. Very clear
relevance and shows
evidence of wider reading

Appropriate choice of theory
and concepts. Significant
evidence of understanding.

Some, but limited choice and
use of theory and concepts.
Some evidence of
understanding.

Poor choice of theory /
concepts, very limited
understanding. Reliance on
narrow range of material.

Application of accountancy /
business models

Insightful and critical
application of models to the
project topic.

Mostly correct application of
theory to the project topic.

Some application of theory,
but lacking a coherent
approach.

Poor use of theory / models
and confused understanding
of application.

Evaluation of information,
analysis and conclusions

High level of critical thought
shown in the analysis and a
rigorous approach to the
evaluation of information.

Strength shown in some
areas of critical review of the
information. Good evaluation
of information.

Some analysis but a
tendency towards description
rather than analysis and
evaluation

Descriptive and lacking in
analysis. Inaccuracies.
Little or no critical evaluation

Presentation of project
findings

Can engage reader in a
professional manner and
produce a relevant and
coherent project report with
appropriate structure.

Can communicate effectively
in a format appropriate to the
report. Clear and concise
manner with all relevant
information.

Some communication is
effective. Can report
practical applications in a
structured way.

Communication is only
partially effective and project
is poorly structured.

Graduate Skills Competent Not competent

Communication Language mostly fluent.

Grammar and spelling
mainly accurate.

Meaning often unclear.

Grammar and / or spelling
contain frequent errors.

Information gathering and
referencing

Clear evidence of a range of
relevant information sources.

Clear evidence of correct
referencing methodology.

Very few and / or irrelevant
information sources used.

Referencing is mostly absent
or unsystematic.



33

Information technology Shows reasonable evidence
of having accessed online
information sources and
having used a spreadsheet
and / or other software in
preparing the project report.

Little evidence of use of IT
during preparation of project.
Little online access, no
evidence of spreadsheet /
other soft ware use.

Skills and Learning
Statement

Competent Not competent

Self reflection Makes a reasonable attempt
to address all four questions.
(see below *)

Shows ability to reflect on
judgements made / actions
taken during project work.

Evidence of recognising own
strengths and weaknesses

Overly focused on only one
or two questions.

Emphasis on description of
events, little evaluation of
self-development etc.

Little discussion of own
strengths and weaknesses

Communication skills A copy of the presentation to
the project mentor is
included.

Presentation has appropriate
structure. Content is clearly
linked to project report
findings.

A copy of the presentation to
the project mentor has not
been included.

Presentation is poorly
structured and / or content is
not relevant to project report
findings.

* In the SLS, the student will be asked to reflect on the following four questions.

1. What did you learn from the meetings with your project mentor, including the presentation that you gave to your project mentor?
2. How well do you think that you have answered your research question(s)?
3. How have you demonstrated your interpersonal and communication skills during the project work?
4. How has undertaking the RAP helped you in your accountancy studies and / or current employment role?
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APPENDIX 3 HOW TO REFERENCE YOUR WORK

This is an introduction to how to reference your work. You should read the full Oxford
Brookes document “A guide to citing and referencing for Business School students” which is
published on the ACCA BSc degree webpages.

Referencing

Whenever you are directly quoting or referring to one of your sources of information, you
should acknowledge this in the text as you go along. References should be clearly set out
using the Harvard System. It is important to double check that all references in your text
appear in the List of References.

List of References

Your List of References comes at the end of your Report. It is a list of all the sources you
have used in compiling your Report e.g. books, articles, company publications, newspaper
articles etc. The List of References should be set out alphabetically using the Harvard
System. It is not sufficient to merely include your sources of information in the List of
References without including the proper reference in the text. Failure to do this will result in
failure of the Research Project.

How to reference your work and construct a List of References

Correctly referencing your work is simple, and compulsory. You must reference all your
sources of information. We do advise you to reference as you go along, rather than leaving it
until the end of your research work. There is nothing more time consuming than constructing
a List of References retrospectively.

References within your text

In the Harvard system references within the text are set out as follows:

Example

In any organisation made up of different interest groups some conflict over goals is inevitable
(Needle, 1994).

In the List of References the reference shown above would appear in this way:

Example of a book reference

Needle, D. (1994) Business in Context. 2nd Edition, London, Chapman & Hall

NB: You only cite the edition if it is not the first. Please note that the title of the book is either
underlined or emboldened.
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Example of a journal or newspaper reference

Buxton, J. (1998) Management: The Growing Business: Co-operative’s Wheels of Fortune.
The Financial Times, February 24

NB: It’s the title of the journal or newspaper that is either underlined or emboldened

Example of journal article where no author is given

The Economist (1997) ‘New technology is no snap’, October 11, p125

Citing Electronic Sources

No standard agreed method has yet evolved for citing electronic sources. Electronic sources
may include include ftp sites, Telnet addresses, WWW and gopher pages, newsgroups and
e-mail messages.

A simplified solution might be:

Author's last name, First name. Title of work. Title of complete work if applicable in italics.
[protocol and address] [path] (date of message or visit).

Example

Walker, Janice R. MLA-Style Citations of Electronic Sources.
http://www.columbia.edu/cu/cup/cgos/idx_basic.html (visited 1 April 2008)


